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All applications for Short Courses are made on King’s Apply https://apply.kcl.ac.uk/ . We hope 
that you find the below guide useful as you navigate using King’s Apply.  

Help and Advice: Should you need any additional help or advice on how to use King’s Apply. 
Please contact us on languagecentreshortcourse@kcl.ac.uk and we will assist you further. 
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Step 1: Register an account on King’s Apply  

https://apply.kcl.ac.uk/ 
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Step 2: Seach for your language programme under ‘new application’ 

NOTE: Please follow instructions on the course page on the KLC website for the exact wording 
of your class name by clicking ‘apply’  

KLC website: https://www.kcl.ac.uk/language-centre  
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Back on King’s Apply, you can now paste the copied text and search the programme name as 
copied from the Website: 

   

 

 

Step 3: click ‘apply’ on the result:  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Step 4: select the course you wish to enrol on. NOTE: Please ensure you check the day/time 
delivery mode is correct. The delivery mode can be seen by clicking the arrow on the course 
description: 

 

 

Step 5: please complete the personal information, contact information, equal opportunities 
and criminal record disclosure as prompted. Hit save and next.  

 

 

 

 



 

 

 

 

 

 

 
Step 6: Indicate what type of student you are under ‘King’s Relationship’. If you are eligible for 
concessionary discount, this will be calculated at this stage automatically. If you have any 
issues with this process, please email us at languagecentreshortcourse@kcl.ac.uk where we 
can assist. 
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Step 7: if you are eligible for any discount codes (such as early bird campaigns), please enter 
the code on the following page. Then click ‘save and next’. Discount campaigns are advertised 
on our website.  

 

 

 

 

 

Step 8: Check and Submit followed by Payment. At this stage, you are required to review the 
Terms and Conditions and CMA documents which are attached. Please review these and 
proceed to the payment page. Once payment is complete, you will receive an automated email 
confirming your registration. On your dashboard on King’s Apply, you will be able to see your 
‘submitted’ application. 

 

Please note that we will next be in touch closer to the enrolment deadline with more information 
regarding your course. If you face any issues with your application, please email us so we can 
assist.  
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